親屬赴非洲廠探親或居留申請表
FAMILY VISIT APPLICATION FORM
甲部  由員工填寫    Section A : Must be completed by the applicant 

(為免延誤跟進工作，每欄必需填寫，敬請合作 In order not to delay the application, please fill out all parts in this section)
	同仁姓名

Staff Name： 
	所屬公司
Company：
	部門
Dept：

	家眷有效通訊地址Dependant Valid Address：


	家眷聯絡電話Dependant Contact Tel. No.:

(1) 住宅 Home Tel:
(2) 手機 Mobile Tel：

	家眷姓名Dependant Name
(必需與護照相同) 

(Name must be the same as shown

in the Dependant’s Passport)
	與員工關係

Relationship
	出生日期

Date of Birth
	持西非入境証件現況Holding Visa Document Status
(已持有護照者，在呈上此申報表時必需同時附上護照副本)

(Please attach copy of the each Dependant’s Valid Passport)
	計劃赴非之城市

及日期

City & Scheduled Date of

Visit
	計劃返回原居地
日期

Scheduled Date of Returning Homeland

	
	
	
	護照所屬國家

Passport issued by which Country 
	護照號碼

Passport No.
	到期日

Passport Expiry
Date
	是/否已持赴非簽証(請註明到期日)

Yes / No 

Holding Valid Entry Visa
(Please specify the Expiry Date)
	是/否已持非洲居留証 (請註明到期日)

Yes / No 

Holding Valid Resident Card
(Please specify the Expiry Date)
	
	

	1) 中/英姓名Name in Chinese/English:


	
	
	
	
	
	
	
	
	

	2) 中/英姓名Name in Chinese/English:

	
	
	
	
	
	
	
	
	

	3) 中/英姓名Name in Chinese/English:


	
	
	
	
	
	
	
	
	

	備註 Remarks：


	申請人簽名 Applicant Signature：

日期 Date：


乙部  由非洲廠總務部填寫    Section B : To be completed by the African Company
	員工到任首次接眷            是Yes
This is the First Time Family Visit 否 No
	如非首次，上次接眷日期 If this is not the first time, please indicate the last time Family visit:

由 From __________________________ 至To ____________________________________

	現合約任期 
The Present Contractual Period：

由From                               
至 To                                 
	員工現在合約任期內第一次申請接眷，機票由公司支付

This is the First time family visit in the current contractual period, the cost of the dependant’s airticket is paid by Company
	是Yes

否No

	
	如現合約非首次接眷，機票將由員工自費 / 或由公司支付

This is not the first time of family visit in the current contractual period; the cost of the airticket is paid by：
(1) 員工自費Staff            (2) 由公司支付Company

(3) 特別安排(請在下列註明)  Special Arrangement (Please indicate as follows)



	申辦入境文件進展 Application & Document Status：

	非洲廠已辦理中的文件及進展情況Status of the application documents arranged
by the Company:

	香港人力資源部需跟進事項 Follow-up items by the HKHR Dept:

	備註Remarks:
	非洲廠核准人簽名Approved by the Company:
日期 Date:


丙部  由香港人力資源部填寫    Section C : To be completed by the HKHR Dept
	接到申請表日期Date of Application Received:
　
	實際赴非日期Date of Departure to Africa：
	實際離非日期Date of Returning Homeland:
　

	跟進工作Task(s) to be followed up：
	負責人簽署
Approved by the HKHR Dept：

日期 Date:
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